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BILLING & PAYMENT INFORMATION

32.  Payment Method (Check One) [Intra-governmental Payment and Collection (IPAC) is the Preferred Method.]
If IPAC is used, the payment method must agree with the IPAC Trading Partner Agreement (TPA).

Requesting Agency Initiated IPAC               Servicing Agency Initiated IPAC     

     Credit Card                                                    Other – Explain other payment method and reasoning ______________________   

33.  Billing Frequency (Check One)

[An Invoice must be submitted by the Servicing Agency and accepted by the Requesting Agency BEFORE funds are 
reimbursed (i.e., via IPAC transaction)] 

Monthly     Quarterly     Other Billing Frequency (include explanation)____________________________________

34.  Payment Terms (Check One) 

           7 days     Other Payment Terms (include explanation): ___________________________________________________

29. Advance Information (Complete Block 29 if the Advance Payment for Products/Services was checked “Yes” on the GT&C.)

Total Advance Amount for the Order $_________________________ [All Order Line advance amounts (Block 28) must sum to this total.]

Revenue Recognition Methodology (according to SFFAS 7) (Identify the Revenue Recognition Methodology that will be used to 
account for the Requesting Agency’s expense and the Servicing Agency’s revenue) 

Straight-line – Provide amount to be accrued  $_________________ and Number of Months  _______

  Accrual Per Work Completed – Identify the accounting posting period: 

            Monthly per work completed & invoiced   

            Other – Explain other regular period (bimonthly, quarterly, etc.) for posting accruals and how the accrual 
amounts will be communicated if other than billed.

30. Total Net Order Amount:  $______________________________    
[All Order Line Net Amounts Due for reimbursable agreements and Net Total Costs for Assisted Acquisition Agreements (Block 28)  
must sum to this total.] 
31. Attachments (State or list attachments.)

          Key project and/or acquisition milestones (Optional except for Assisted Acquisition Agreements)

Other Attachments (Optional)
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CONTACT INFORMATION

FINANCE OFFICE Points of Contact (POCs)   
The finance office points of contact must ensure that the payment (Requesting Agency), billing (Servicing Agency), and 
advance/accounting information are accurate and timely for this Order.

39. Requesting Agency (Payment Office) Servicing Agency (Billing Office)
Name
Title
Office Address

Telephone Number

Fax Number

Email Address

Signature & Date (Optional)

40. ADDITIONAL Points of Contacts (POCs) (as determined by each Agency)  
This may include CONTRACTING Office Points of Contact (POCs).

Requesting Agency Servicing Agency
Name
Title
Office Address

Telephone Number
Fax Number
Email Address
Signature & Date (Optional)
Name
Title
Office Address

Telephone Number
Fax Number
Email Address
Signature & Date (Optional)
Name
Title
Office Address

Telephone Number
Fax Number
Email Address
Signature & Date (Optional)

SPEI17C001037 000 01

Kristin Savercool
Budget Analyst
725 17th Street, NW
Washington, DC 20503

(202) 395-7626
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General Services Administration
Financial Information & Operations Div

USDA (FIOD-A) 2300 Main Street
Kansas City, MO 64108

(816) 926-4287

kc.generalfunds.billingrequests@gsa.gov

Valerie Whittington (Financial POC)
Program Analyst

1800 F Street, NW
Washington, DC 20405

(202) 501-3395

valerie.whittington@gsa.gov
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